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	Bi-weekly Pay Period
	Timesheet Due Date
	Pay Day
	

	12/31/17-01/13/18
	01/15/18
	01/18/18
	

	01/14/18-01/27/18
	01/29/18
	02/01/18
	

	01/28/18-02/10/18
	02/12/18
	02/15/18 	
	

	02/11/18-02/24/18
	02/26/18
	03/01/18
	

	02/25/18-03/10/18
	03/12/18
	03/15/18
	

	03/11/18-03/24/18
	03/26/18
	03/29/18
	

	03/25/18-04/07/18
	04/09/18
	04/12/18
	

	04/08/18-04/21/18
	04/23/18
	04/26/18
	

	04/22/18-05/05/18
	05/07/18
	05/10/18
	

	05/06/18-05/19/18
	05/21/18
	05/24/18
	

	05/20/18-06/02/18
	06/04/18
	06/07/18
	

	06/03/18-06/16/18
	06/18/18
	06/21/18
	

	06/17/18-06/30/18
	07/02/18
	07/05/18
	

	07/01/18-07/14/18
	07/16/18
	07/19/18
	

	07/15/18-07/28/18
	08/30/18
	09/02/18
	

	07/29/18-08/11/18
	08/13/18
	08/16/18
	

	08/12/18-08/25/18
	08/27/18
	08/30/18
	

	08/26/18-09/08/18
	09/10/18
	09/13/18
	

	09/09/18-09/22/18
	09/24/18
	09/27/18
	

	09/23/18-10/06/18
	10/08/18
	10/11/18
	

	10/07/18-10/20/18
	10/22/18
	10/25/18
	

	10/21/18-11/03/18
	11/05/18
	11/08/18
	

	11/04/18-11/17/18
	11/19/18
	11/22/18
	

	11/18/18-12/01/18
	12/03/18
	12/06/18
	

	12/02/18-12/15/18
	12/17/18
	12/20/18
	

	12/16/18-12/29/18
	12/31/18
	01/03/19
	




Checks will be delayed for the following reasons:

•	If Original Timesheets, Activity Sheets, & Progress Notes are NOT received by
DUE DATE. Checks will be processed the next pay period.
•	Please Check: Legible, initials only, signatures, time-in/timeout), forms will be sent back to you and will be processed the next pay period. NO white-out, excessive canceling, (use a new time sheet).
•	BLUE/BLACK INK ONLY, NO EXCEPTONS!

*Timesheets must be received in the office by 2:00 PM on MONDAY (NO EXCEPTIONS)
*Mail all correspondence to:  P.O Box 960113 Riverdale, GA 30296
